Are you applying a geographic preference for locally-grown food?

According to Louisiana R.S. 17:194(D), any governing authority of a child nutrition program may use informal

acquisition procedures for small purchases up to $250,000 to support procurement of local agricultural products and

farm to school initiatives. The dollar amount of the purchase of Louisiana- grown food determines the procurement

process, as seen in the figure.
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Prepare a solicitation that specifies the type, quality,
and quantity of food and/or services sought, and the
criteria by which bids will be evaluated. For fixed-price
contracts, evaluation criteria include price and capacity
to deliver. Outlinedirections onhowand when to
respond to the solicitation.

Advertise the solicitation in a newspaper of general
circulation within the school district for two
consecutive weeks.

Make the solicitation available at the school board
office or location noted in the solicitation.

Evaluate written responses according to the criteria
outlined in the solicitation and award the contract to
the lowest responsiblebidder.

Keep documentation for at least 3 years.

Informal method

Identifythe food you seekin writing;specifytype, quality,
and quantity.

Contact atleast 3sources who are eligible and able to deliver
the food. Record the 3 sources contacted.

Awardthecontracttothelowestresponsible bidder.

Document the award, and keep documentation for at
least 3 years.

Use formal method

Use informal method




