
 Important Update on Purchases 

Temporarily, purchases paid with LaCarte are allowed for delivery to homes.  However, these 
should be limited to essential supplies needed for continued 
operations.  Justification/documentation must be attached to the reconciling expense report. 
  
During the period of online class instruction and working remotely, the decision to purchase the 
following items for home delivery and/or for home use will be at the discretion of the unit 
heads.  Justification with an approval email from the unit head must be attached to the 
reconciling expense report. 

• Printers/Scanners 
• Web cameras/microphones 
• iPads/tablets/computers 
• Ink or toners 
• Office supplies or equipment 
• Monitors/speakers 

We would like to remind units that items purchased must be essential and remain university 
property, which should be returned (when applicable) when we resume normal operations.  As 
always, IT approval will be required for IT purchases to ensure data security and compatibility 
with existing office equipment. 
  
Thank you for your patience as we work to make this transition as smooth as possible given the 
rapidly changing situation.  Please contact me if you have any questions. 
  
Thank you, 
  
Jan Bernath, Director 
LSU AgCenter 
Accounting Services 
225) 578-4645 
jbernath@agcenter.lsu.edu 
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