Please print on department letterhead and return to Jane Chandler.
International Student Exchange Request

[Date]

Jane Chandler

Director of International Development

Office of International Programs

Louisiana State University

Hatcher Hall 110

Subject: Student Exchange between LSU and (International University)
Dear Ms. Chandler: 

(The department) confirms its support of establishing an exchange agreement with
(International University
This agreement will enrich the academic environment and student experiences at both institutions.  In addition, it will provide an opportunity to pursue research ideas that reflect the expertise of the respective universities.
Under this contract, [the department] will actively recruit students for a period of five years to participate in this program. We understand that under the proposed exchange agreement 
· LSU students will be required to enroll full-time and take classes at the (International University) while paying LSU tuition and fees. 
· (International University)  students will be required to enroll full-time and take classes at LSU while paying (International University) tuition and fees.

[The department] also understands that all students will be subject to the admissions requirements of their respective universities.  For international students applying to LSU, this includes a cumulative GPA equivalent to that required at LSU and minimum TOEFL scores as required by LSU.
Sincerely,

______________________________

[Name]

[Title]

[Department]

[College]
