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LSU Agricultural Center 
Retirement Incentive Program 

August-November, 2015 
 
SECTION 1.  ELIGIBILITY 
 
The individual must meet all of the eligibility requirements below. 
 
A. Must be an unclassified employee, either academic or nonclassified (title codes Nxxx), or a 

classified employee on a non-temporary appointment. 
 

B. Must be eligible for retirement under the Federal Civil Service Retirement System (CSRS), 
Louisiana State Employees’ Retirement System (LASERS) or Teachers’ Retirement System of 
Louisiana (TRSL) on or before November 30, 2015 and must meet one of the regular retirement 
eligibility requirements for their system shown in the chart below. Optional Retirement Plan (ORP) 
members must meet the TRSL eligibility requirements.  Any form of retirement not listed in the chart 
at the end of this section is not considered a regular retirement for the purposes of this program.   
 

C. Must have been employed with the AgCenter on a regular appointment (i.e., excludes appointments 
such as adjunct, temporary, student, transient, etc.) as of July 1, 2015. 
 

D. If on a joint appointment with another campus, must have their majority appointment (greater than 
50%) with the AgCenter (majority appointment excludes professorships and temporary stipends) as 
of July 1, 2015. 
 

E. Must have a minimum of ten (10) years of consecutive service with the AgCenter in a regular 
position as of July 1, 2015. 
 

F. Part-time employees may participate but the incentive will be pro-rated accordingly. 
 

G. Must retire directly from state service, meaning they must be in employment status with the 
AgCenter on the day immediately preceding the first day of retirement. 
 

H. May not have already submitted a retirement notice to the AgCenter that will be effective on or 
before the close of business on November 30, 2015 (first day of retirement would be December 1, 
2015).  May not have been given notice or otherwise dismissed, terminated, or not renewed with an 
effective date on or before the close of business on November 30, 2015, even if the employee is 
now retiring.  The purpose of this program is to provide an incentive to employees who would not 
otherwise be retiring during this period. 
 

I. The program is not applicable to resignations. 
 

J. Individuals with the administrative title of Vice President or Associate Vice President are not eligible 
for this program. 

 

Regular Retirements for Purposes of This Program* 

System Age Service 

CSRS 62 
55 
60 

5 years creditable civilian service 
30 years creditable service including 5 years of civilian service 
20 years creditable service including 5 years of civilian service 

TRSL 55 
-- 
65 

25 years creditable service 
30 years creditable service at any age 
20 years creditable service excluding military service 

Note:  This program is subject to approval by the LSU Board of Supervisors at its September 18 meeting and the Civil Service Commission at its September 2 meeting. 
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60 5 years creditable service excluding military service 

LASERS -- 
55 
60 

30 years creditable service at any age** 
25 years creditable service** 
10 years creditable service 

ORP Same as TRSL above 
*This chart summarizes the basic eligibility requirements that will be covered under the various retirement systems.  It is 
provided only as a listing of the types of retirements considered to be regular retirements for purposes of this program.  
Actual eligibility for retirement is determined by the specific requirements set forth by law and the policies and regulations 
governing the applicable retirement system, and individuals not eligible for retirement pursuant to such laws, policies and 
regulations will not be eligible for participation in the program.  All creditable retirement service must be calculated in 
accordance with the regular provisions of the applicable retirement system. 
**Applies only to employees whose last date of LASERS membership was prior to 07/01/06, per LASERS regulations. 

 
 
SECTION 2.  PROGRAM TIME FRAME AND INCENTIVE 
 
A. Application Period.  Individuals who wish to participate must complete the retirement incentive 

application form along with the regular retirement system application (see Section 4 below) and 
submit them to the AgCenter HRM Office no earlier than 8:00 a.m., Tuesday, September 1, 2015, 
and no later than the close of business Thursday, September 10, 2015.   
 

B. Retirement Effective Dates and Incentive.  Individuals who participate must set their retirement date 
during the period October 7, 2015, close of business (retirement becomes effective October 8) 
through October 31, 2015, close of business (retirement becomes effective November 1).  The 
incentive amount for retirement during this period is thirty percent (30%) of salary as described in 
Section 2.E. below, with a cap of $35,000.  Alternatively, the individual may set their retirement date 
during the period November 1, close of business (retirement becomes effective November 2) 
through November 30, close of business (retirement becomes effective December 1), but because 
this provides for lesser savings in the position, the incentive amount will be twenty-four percent 
(24%) with a cap of $35,000.  The retirement effective date must be after the retirement incentive 
application form and retirement application documents specified in Section 4 below have been 
received in the HRM Office and after the grace period provided for in Section 2.C. below.  The 
retirement effective date must be on or after the date the employee has satisfied the application 
requirements of the respective retirement system.  For example, both LASERS and TRSL require 
that the retirement application be received in their office before the effective date of retirement. 
 

C. Grace Period.  An individual who submits an application to participate in this retirement incentive 
program may revoke the election any time through 4:30 p.m., Monday, September 21, 2015.  The 
decision to revoke his/her election to participate in the retirement incentive program must be in 
writing and must be received by the AgCenter HRM Office by 4:30 p.m. on Monday, September 21, 
2015.  This grace period has no effect upon retirement system requirements or effective dates.  An 
individual who submits an application and revokes that application pursuant to this section may not  
submit a new application.  After this application period, the decision to participate becomes 
irrevocable.   
 

D. Impact on Employment.  An election to retire and accept the retirement benefit offered under this 
retirement incentive program shall not be effective until after the expiration of the grace period.  
Note also that the retirement may not be effective until on or after the date the employee completes 
the retirement system application requirements.  The employee’s employment with the AgCenter 
will end on the specified retirement date.  If for any reason the employee elects not to separate by 
retirement, or if the retirement system rules that the employee is not eligible or has not followed 
required procedures, the incentive will not be payable.  The employee’s employment will still end. 
 

E. Incentive Details.  The incentive will be a one-time payment.  Payments will be subject to all 
applicable state and federal tax laws and regulations, and all applicable state and federal retirement 

Note:  This program is subject to approval by the LSU Board of Supervisors at its September 18 meeting and the Civil Service Commission at its September 2 meeting. 
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system laws and regulations.  Retirement contributions will not be deducted from payments, nor will 
the payment count as compensation to be included in their final average compensation calculations.  
For all participating employees, the incentive will be thirty percent (30%) if the employee retires in 
the October window and twenty-four percent (24%) if the employee retires in the November 
window, with a cap of $35,000.  The incentive will be applied to the employee’s regular, permanent 
salary on AgCenter and College of Agriculture accounts (9xx-xx-xxxx and 101-xx-xxxx) as of July 1, 
2015.  It will not include professorship stipends, or other such temporary stipends.  The maximum 
incentive will be $35,000.    The incentive payment will be issued after the effective retirement date 
and after all applicable retirement application and personnel forms have been fully processed.   

 
 

SECTION 3.  PARTICIPANT LIMIT 
 
Any employee with 30 or more years of creditable retirement eligibility service, based on their retirement 
system annual statement or official record, will automatically be accepted.  For purposes of this 
provision, such service shall include time in DROP status.  Due to staffing level needs, employees with 
fewer than 30 years of creditable service will be accepted to the extent possible.  Employees with fewer 
than 30 years of service will be accepted based on years of service with those with the most service 
being accepted first. Employees will be notified by email no later than Monday, September 14, 2015 
regarding their acceptance. 
 
 
SECTION 4.  APPLICATION PROCEDURE. 
 
A. Deadline for Application Materials.  Although it is preferred that the employee complete the entire 

retirement application package required by their retirement system, this may not always be possible 
or practical.  Therefore, the employee will be considered as having met the requirement to submit 
the regular retirement system application forms if he/she completes and submits by September 10, 
2015 the forms noted below, along with the AgCenter retirement incentive application form.  This 
does not release the employee from submitting all additional forms, documents, and information 
required by the retirement system in accordance with the manner and timeframes established by 
the retirement system. 
 

B. Method of Submitting Documents.  The AgCenter HRM Office must receive originals of all 
documents required in Section 4.C. below.  For purposes of meeting all deadlines set forth in this 
program, excluding documents that must be provided to each retirement system, application forms 
and other documents may be submitted by fax or e-mail attachment, so long as the original 
documents are sent by mail or overnight courier to the AgCenter HRM Office within two business 
days following the date on which the fax or email was sent.  The employee must send the original 
documents in a manner that establishes proof of sending, such as certified mail or the receipt from 
an overnight delivery service such as FedEx or UPS.  For example, if the documents are emailed 
on a Friday, the originals must be sent by certified mail or deposited with an overnight courier 
service by close of business the following Tuesday.  The AgCenter shall make the final 
determination as to what constitutes acceptable proof of mailing.  

 
C. Required Documents for the Incentive Program.  The required documents consist of the Retirement 

Incentive Program Application and the retirement application specified below for each program. 
 

Retirement System Required Documents 

TRSL – Submit one of the 
following: 

 Service Retirement – for Employees Who Have Not Been In 
DROP.  Application for Service Retirement (Form 11)  

 Employees In or After DROP:  Termination of Employment at 
End of DROP Participation/Employment (Form 11H)  

LASERS – Submit one of the  Service Retirement – for Employees Who Have Not Been in 

Note:  This program is subject to approval by the LSU Board of Supervisors at its September 18 meeting and the Civil Service Commission at its September 2 meeting. 
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following: DROP and are not electing the IBO – Application for Service 
Retirement (Form 6-1) 

 Service Retirement – for Employees Who Have Not Been in 
DROP and are electing the IBO – Application for Retirement 
With IBO (Form 6-1A) 

 Employees  In or After DROP:  Certification at End of 
Employment (Form 9-02)  

CSRS  Service Retirement:  Application for Immediate Retirement (SF 
2801)  

 TRSL-SB:  Application for Service Retirement (Form 11A) Note 
– complete only if eligible for and electing the TRSL-SB at time 
of CSRS retirement 

ORP ORP Retirement With Resignation Form 

Other Contact the HRM Office 

 
 
SECTION 5.  REHIRE OF PARTICIPATING EMPLOYEES 
 
As a matter of general policy, participating employees will not be rehired by the AgCenter.  In 
exceptional circumstances, an employee who retires under the program may be rehired by the 
AgCenter only under the following conditions: 
 
A. Reemployment of the retiree must comply with all statutes and regulations governing the applicable 

retirement system.  Reemployment of the retiree must comply with all University Administration 
policies (PM’s, ByLaws, etc.) on reemployment of retirees, and no prior informal or formal 
agreements relating to the same shall be binding. 
 

B. Reemployment of the retiree may not reduce the savings gained by not filling the position to less 
than twice the amount of the incentive payment over the two year period beginning with the 
effective date of retirement.   
 

C. Reemployment of the retiree shall be at will, and the reemployed retiree shall be subject to 
termination upon 30 days written notice. 
 

D. Reemployment of the retiree may occur only when it is to the advantage of the AgCenter and helps 
the AgCenter meet a significant and extraordinary need.  Reemployment of retirees participating in 
the program is solely at the discretion of the AgCenter and must be approved in writing by the Vice 
President for Agriculture upon written recommendation and justification by the unit head. 

 
 
SECTION 6.  OTHER PROVISIONS 
 
A. Employees are reminded that the use of annual leave immediately preceding retirement must be 

approved through normal procedures, and, in accordance with PM-20, is limited to the amount 
normally earned by the employee in a year.  Use of sick leave must be in accordance with the 
medical certification provisions of AgCenter PS-34. 
 

B. Employees are reminded again that to participate in this program they may not have already 
submitted a retirement notice to the AgCenter that will be effective on or before the close of 
business on November 30, 2015 (first day of retirement would be December 1, 2015).  They also 
may not have been given notice or otherwise dismissed, terminated, or not renewed with an 
effective date on or before the close of business on November 30, 2015, even if the employee is 
electing to separate by retiring.  The purpose of this program is to provide an incentive to 
employees who would not otherwise be retiring during this period. 
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C. An employee who has already notified the AgCenter of his/her intention to retire on or before the 

close of business on November 30, 2015 (first day of retirement would be December 1, 2015) is not 
eligible to participate in the retirement incentive program. 
 

D. The decision to retire and/or terminate employment with the AgCenter is irrevocable once the grace 
period described in Section 2.C. above expires.  The employee’s employment with the AgCenter will 
end on the date specified on his/her retirement incentive application form.  If for any reason the 
employee, after expiration of the grace period, elects not to separate by retirement or if the 
employee fails to comply with applicable retirement system program application procedures or rules 
(e.g., completion of supporting forms) and therefore does not become a retiree from the system 
without a break in service, the employee will not receive the incentive payment and will still be 
separated from employment with the AgCenter.  However, if the AgCenter determines that the 
employee complied with relevant application procedures and rules, but was determined to be 
ineligible for retirement, the employee will not receive the incentive payment but may remain 
employed with the AgCenter with no break in service, provided this determination is made prior to 
the employee’s effective date of retirement. 
 

E. The AgCenter reserves all rights to interpret the provisions of this program.  The program may be 
modified if necessary with proper notice to employees.  The program may be withdrawn at any time, 
except that all eligible AgCenter Retirement Incentive Program applications that are complete, 
submitted, and accepted as of the date the program is withdrawn will be honored upon the effective 
date of retirement.   

 
 

 

Note:  This program is subject to approval by the LSU Board of Supervisors at its September 18 meeting and the Civil Service Commission at its September 2 meeting. 
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